SECTION V

MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

Purpose

The purpose of the Monthly Summary Pesticide
Use Program is to assist the staff of each County
Agricultural Commissioner in meeting the legal
mandates for pesticide usage within California.
Basic pesticide use data and monthly summary
licensee information is stored in the system and
can be modified and updated as required. While
most fields within the program are required, some
are optional and can be used at the discretion of
each county.

This section will provide step-by-step instructions for adding a monthly summary pesticide use
report, changing and deleting a monthly summary pesticide use report, downloading monthly
summary pesticide use reports, resubmitting monthly summary pesticide use reports, and
cleaning up files of monthly summary pesticide use reports.

I

Adding A Monthly Summary Use Report

To begin adding a monthly summary use report, at the
correct subdirectory type : dfrun msmenu, or ask the
system manager for the correct password to run the

program.
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MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

To begin, use <Space Bar> to highlight M.S.P.U.R. Menu

from the Main Menu and press <Return>:
*33333133333333333333333133313133333333131313333331313133333I331313131333I31313131133I3131311))))»

1 MONTHLY SUMVARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1
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- Move space bar to select an option then press Return key
- Press Esc key to exit
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NOTE: Licensee information must be in the database
before entering monthly summary use reports. Please
see the M.S. Licensee section.
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The following menu appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

1 MONTHLY SUMVARY USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1
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MS. P.UR MENU
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5
Add M.S.P.U.R. 5
Change/ Del ete M S. P. U R 5
Downl oad M S. P. U. R 5
Resubnit MS.P. U R 5
Cleanup MS.P.U R Files 5
Exit to Previous Menu 5
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Pl ease Enter Your Choice: 1

Use Up Arrow or Down Arrow to sel ect option or enter a nunber
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To begin adding a monthly summary pesticide use report
select Add M.S.P.U.R. from the M.S.P.U.R. Menu by
entering "1" and pressing <Return>.
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The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

Please enter year of report:

% % % b b b b b X X b R ok X X X % b F o % X X
% % b b o b F X X kR kX X X % b F o % X X

-33333333333333333333333333333313333331333133313331333133313331333133313331333133131)I))-

v Enter the last twao digits of the report year (ranging from 90
- 99) and press <Return>.
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Acres Treated :

+333333333333333333333333333333333313331333133313331333133313331333133313331333133313)))) »

ADD MONTHLY SUMVARY PESTI Cl DE USE REPORT DOCUMENT NO.
Lic No. < > Firm Name :
Perm t Mont h/ Year of Use : _ -93 Total Application :
Nunber of Appl. =~ Comm Code < - > Comm Nanme : < >

The following screen appears.

Treated Units : _ (AT, S KCU,P

% %k b b o ok kX X X b o ok ok X X X X % % %

EPA REG # < L > Wet/Dry @ _

Name

Amount Used : Units : _ (GA QT, PT, LB, Oz, KG GR, LI, M)
+---Find Infornation----- +----Record Handling-+----- Msc-------------- +
| | | |
| <Tab> Find I nfo. | <Ctrl W, : Save Rec.|<Ctrl A> : O ear Screen|
| <Ctrl N> : Find Next | | <Esc> : Exit |
| <Ctrl B> : Find Previous| | |

% % % b b b b kX X X ok b b ok kX X X X % b e

5330000000000000000000000000000000000000000000000000000000 0000000000000 DL
NOTE: Document numbers are automatically generated by the

computer for each line entered, for use when making
changes/deletions. The document numbers will be used
to locate the correct entry in the database. For this
reason, the person entering the report must jot down
the document numbers (i.e., 10-15), given by the
computer, on each use report.

Enter the LICENSE NUMBER and press <Tab>.

The firm name and permit number will automatically be
entered if there isinformation in the computer for that
particular license number.

Y ou may leave the License Number field blank, if you
choose to do so, press <Return> and enter the FIRM
NAME and press <Return>.

Enter the MONTH the pesticide was used and press
<Return>.
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v NOTE: The year entered on the previous screen will

automatically be filled in.

v Enter the TOTAL APPLICATION and press <Return>.

v Enter the NUMBER OF APPL ., optional, and press

<Return>.

v Enter the first section of the COMM. CODE and press
<Tab> to find the closest record. By using <Ctrl N/Ctrl
B> you will be able to scroll through the records.

OR

Enter the first section of the COMM.CODE and press
<Return> and enter the last two digits of the COMM.

CODE, if necessary, and press <Return>.

v If you wish to enter the commodity by name, instead of the
code, leave the Comm. Code blank and enter the COMM.
NAME by entering the first few letters and pressing

<Tab>.

v Enter the ACRES TREATED, thisis an optional field only
if the commodity number isless than 100-00. If you do not
wish to enter ACRES TREATED leave the field blank and

press <Return>.

v Enter the TREATED UNITS and press <Return>:

A = Acres
T=Tons
S = Square Feet

K = Thousands of Cubic Feet

C = Cubic Feet
U = Misc. Units
P = Pounds

This may be left blank only if there is nothing entered for
ACRES TREATED. If you do not wish to enter the
TREATED UNITS leave the field blank and press

<Return>.
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v

Enter the EPA REGISTRATION NUMBER for the
pesticide. After each set of numbersis entered press
<Return>.

NOTE: If the exact registration number is unknown,
enter the beginning characters of the number and press
<Tab>. Use <Ctrl N>/<Ctrl B> as necessary to page to
the correct number.

The Wet/Dry formulation and the Name fields are
automatically filled.

v Press <Return> as necessary to get to the Amount Used
field.

v Enter the AMOUNT of pesticide USED and press
<Return>.

v Enter the UNITS of MEASURE and press <Return>:
GA = Gadllon KG = Kilogram
QT = Quart GR = Gram
PT = Pint LI = Liter
LB = Pound ML = Milliliter
OZ = Ounces

The information is automatically saved.
The screen will automatically return to the Number of
Applications field. If you wish to enter additional lines for
the same use report you will need to enter all of the fields
on the screen, if appropriate, beginning with the Number of
Applications field.
OR
If you wish to enter a new use report, press <Ctrl A> to
clear the screen and repeat the entire process.
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v To exit, press <Esc> and enter the appropriate letter for
your selection.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.

If you wish to make any changes to a use report or scroll

through existing records, you may do so at anytime from
the Add M.S.P.U.R. screen by pressing <Ctrl U> to go to
the Change/Delete M.S.P.U.R. screen.

Remember to note what Document Number you are
working with if you wish to reference the document by that
number in the Change/Delete M.S.P.U.R. screen. (Y ou will
need to reference the document by the Document Number
or License Number.)

The following screen appears.

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
CHANGE/ DELETE MONTHLY SUMMARY PESTI Cl DE USE R

kS

* Docunent No. < > Batch Number :

Lic No. < > Firm Name :

Permt : Mont h/ Year of Use < - > Total Application:

Nunber of Appl. = Comm Code < - > Comm Nane :

Acres Treated : Treated Units : (AT, S KCU P>
EPA REG # < - - - > Wet/Dry @
Name : ( )
Amount Used : Units : _ (GA QT, PT, LB, Oz, KG GR, LI, M)

--Find Information----+--- Record Handling-+----- MsC----------------- +
|
<Crl W-: Save Rec.|<Ctrl A> : Clear Screen

|

<Tab>: Find Info |
| <Esc> : Exit |
|

Crl N> Find Next
Crl B> Find Previous

+—— +

% % % b b b b ok X X X b o ok ok X X X X X b e

% % b b b o ok kX X X %k bk ok kX X X X %

-3333313331333133313333333333333333133313331333133313331333133313331333133313331333133131))))-

v Enter the DOCUMENT NUMBER and press <Return>.
Leave the field blank if you wish to locate the document by
the License Number and press <Return>.

If you did not enter a Document Number, enter a LICENSE
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NUMBER and press <Return>.

The information for the Document Number or License
Number entered will be brought to the screen.

If you wish to scroll through the records use <Ctrl B> to
scroll backward and <Ctrl N> to scroll forward.

v Press <Return> to get to the field you wish to make
changesto.

v Make any necessary changes and press <Ctrl W> to save
the information.

To return to the Add M.S.P.U.R. screen press <Ctrl U> or
the <Esc> key.
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444444444444444444444044

To Change/Delete a Monthly Summary Use Report

Choose Change/Delete M.S.P.U.R. from the M.S.P.U.R.
Menu by entering "2" and pressing <Return>.

+33333333333333333333333333331333133313331333133313331333133313331333133133133133131))) »

644444444444444444484444488484444448444444444444444447

MS. P.UR ME NU

Add MS.P.U R
Change/Delete M.S_P.U_R.
Downl oad M S. P. U. R
Resubmt MS. P. U R
Cleanup MS.P.U R Files
Exit to Previous Menu

oukwhE

5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
9 8

AA4A444444444444484444444444444444444444444444444

Pl ease Enter Your Choice: 2

FoF % X ok b R X X X kX X X %k b ok ok X X X

1 MONTHLY SUMMARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1

Use Up Arrow or Down Arrow to sel ect option or enter a nunber

o X X ok o R X X X kX X X %k b ok ok % X X X

-333333333333333333333333333333133313331333133313331333133313331333133313331331331II))))-
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The following screen appears:

+333333333332333333333333333313333331333133313331333133313331333133313313331333133313))))»
CHANGE/ DELETE MONTHLY SUMMARY PESTI Cl DE USE REPORT

Docurment No. < > Batch Number :
Lic No. < > Firm Name :
Permt : Mont h/ Year of Use < - > Total Application:
Nunber of Appl. = Comm Code < - > Comm Nane :
Acres Treated : Treated Units : (AT, S KCU P>
EPA REG # < - - - > Wet/Dry @
Name : ( )
Amount Used : Units : _ (GA QT, PT, LB, Oz, KG GR, LI, M)

---Find Information----+--- Record Handling-+----- Msc----------------- +

| |
<Crl W-: Save Rec.|<Ctrl A> : Clear Screen |
| <Esc> : Exit |
| |

------------------- s &

<Tab>: Find Info
<Ctrl N>: Find Next
<Ctrl B> Find Previous
o e e e e e e e e e e e e e m ==

+
|
|
|
I

+—— +

LI N B B I I I N B B B O N I RN BN N
% % b b o ok kX X ok b o ok kX X X X %k % %

-3333333313333331333333333333333313333331333133313331333133313331333133313331333133131))))-

v Enter the correct DOCUMENT NUMBER and press
<Return>.

If the Document Number is unknown, leave the field blank
by pressing <Return> and enter the correct LIC NO. and
press <Return>, then scroll through the recordsin thisfield
or in the Month/Year of Use fields.

NOTE: The Document Number will be listed on the
error listings you may receive for corrections, from the
Information Systems Branch.
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The use report information for the particular DOCUMENT

NUMBER entered is provided:

+3333333333133333333333333333333313331333133313331333133313331333133313331333133333313)))) »
CHANGE/ DELETE MONTHLY SUMMARY PESTI Cl DE USE REPORT

| |
<Tab>: Find Info <Crl W-: Save Rec.|<Ctrl A> : Clear Screen |
| <Ctrl N>: Find Next | <Esc> : Exit |
| <Ctrl B>: Find Previous| | |
Fom e e aaa o e e e ek o m e e ie e +

-323333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

+---Find Infornation----+---Record Handling-+----- MsC----------------- +
| |
| |

|

* Docunent No. < 10 > Bat ch Nunber : 3 =
* Lic No. < 000112 > Firm Name : SM TH BROCS. *
* Permt : Mont h/ Year of Use < 6-93> Total Application: 124 *
*  Number of Appl. 4 Comm Code < 30- 0> Comm Nane : LANDSCAPE MAI N *
* Acres Treated : 0. 00 Treated Units : (AT, S KCU P> *
* EPA REG # < 3- 1- AA- 0> Wet/Dry : D *
* Name : HARRI S FAMOUS ROACH TABLETS ( PELLET/ TABLET/ BRI QUETTE ) *
*  Amount Used : 10. 00 Units : OZ (GA QT, PT, LB, Oz, KG GR, LI, M) =

The Batch No. will be O if the information has not been
downloaded yet.

To Change Information on a Monthly Summary P.U.R.:

v Follow the process above to display the appropriate use
report. Press <Return> until you reach the field you wish
to change. Enter the desired changes and press <Return>.
Repeat the process to make any other changes.

v When all corrections have been made, press <Ctrl W> to
save the information.

To return to the M.S.P.U.R. Menu, press <Esc>.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.

To Delete a Monthly Summary P.U.R.:

v Follow the process above to display the appropriate use
report, instead of changing any information press <Ctrl D>.
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The following message will appear at the bottom of the
screen: "Delete information above (Y/N) 7"

Press"Y" and the information will be deleted from the
database.

Press"N" to cancd the function.

To exit, press <Esc> and enter the appropriate letter for
your selection.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.
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4444444440444444044444

To Download Monthly Summary Use Reports

To download monthly summary pesticide use reports,
choose Download M.S.P.U.R. from the M.S.P.U.R. Menu

by entering "3" and pressing <Return>:

+3333333333333333333333333333333133313331333133313331333133313331333133133133133131))) »

644444444444444444484444448484444448444444444444444447

MS. P.UR MENU

5
5
5
5
Add MS.P.U R 5
Change/ Del ete M S. P. U R 5
Download M.S_P.U_R. 5
Resubnit M S.P. U R 5
Cleanup MS.P.U R Files 5
5
5
5
8

Exit to Previous Menu

oukwhE

5
5
5
5
5
5
5
5
5
5
5
5
9

AA4A444444444444484444444444444444444444444444444

Pl ease Enter Your Choice: 3

ok % X ok b R X X % X X X X % F b ok ok X X X

1 MONTHLY SUMMARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1

Use Up Arrow or Down Arrow to sel ect option or enter a nunber

ok % X ok o R X X X X X X X %k b ok ok X X X

-323333333333333333333333333333133313331333133313331333133313331333133313331331331II))))-
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The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

Downl oad Monthly Sunmary Pesticide Use Reports
VWV V.V V. VY.V VY.V V.V. V.YV VV.V.V.V.V.V.V.VV.V.V.V.V.V.V.VV.V.V.V.V.V.V.V.V.V.V.V\
Mark ' X' To Downl oad Corrected Data Errors : _

Enter The Year of Use Report Data :

Press <Esc> Key To Exit

- This programw |l transfer all nonthly summary use report data, you
have entered during the nonth, to text file(s) which will be sent to
the state nonthly/quarterly.

- Mark "X ONLY if you are re-sending corrected data errors. The year of
use report data nust still be entered.

% % % b b b b b X X Xk b b b ok X X X X % b ok X X
% % % b b b b ok X X Xk b b b ok X X X X X % F ok o % % X

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

v Enter X' ONLY if the downloaded datais CORRECTED
information from a previous month.

If thisis new datato be sent to the state for the first time,
leave the field blank and press <Return>.

v Enter the last two digits of the year of the use reportsto be
downloaded and press <Return>. Only oneyear at atime
may be entered.

NOTE: If the information being downloaded is
corrected information, it will download only the
corrected information for the year you enter.

Monthly Summary Pesticide Use Report User's Manual
Department of Pesticide Regulation V-15



SECTION V
MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

When the downloading process is completed, the following
Screen appears:

+33333333333333333333333333333333331333133333131333333133131331313313133313313133313331311)) »

|
R : Resume This Process |
P : Return To Previous Menu |
M: Return to Main Menu |
E: Exit MS.P.U R System |
|
|
|

Choice :

File Nane : C4507931 Total Lines : 3900 Batch No. 7
File Nane : D4507931 Total Lines : 3900 Batch No. 7
Pl ease wait a monent.....
Process conpl et ed.

% % b b b b b X X Xk b b b ok X X X X X % o ok o X X
LN BN BN N R N I I I BN B BN RN N N N I I 2 BN BN BN BN I I I ]

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

The downloaded data will automatically be given two file
names. Thefirst one will begin with the letter "C" and
contain EPA and commodity code information. The second
will begin with the letter "D" and contain the total number
of application information. The letters will be followed by
the two-digit county code, atwo digit code for the batch
number, atwo-digit code for the entry year, and one digit
for the sequence number of the diskette. For more
information, please refer to Exhibit B in the use reporting
contract.

The total number of linesin each file will also be shown,
along with the batch number. The batch number will
increase in increments of one each time afileis
downloaded. When the batch number reaches 99, it will
automatically bereset to 1. The batch number is primarily
used by the Information Systems Branch and, if necessary,
by the counties for resubmitting data.

Monthly Summary Pesticide Use Report User's Manual
Department of Pesticide Regulation V-16



SECTION V

MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

v
v

Press"E" to exit from the program.

Login to the correct subdirectory (i.e., C\AMSPUR>), please
see system manager if unknown.

Insert a3 /2" or 5 1/4" disk into your computer.

At the system prompt type in the following command:
copy C4507932 a:
(copy_the name of the file_drive you are copying it to:)

To tell the computer to copy the file name, C4507932, to
drive A.

NOTE: The copy command will differ from county to
county depending on the file name and which drive the
county is using to copy the files.

Press <Return> to execute this command.

Follow the same process for the file name beginning with
the letter "D".

NOTE: The two files may be sent to Information
Systems on one disk if the total lines do not exceed 8500
lines. The capacity of each file is 8500 lines, for every
8500 lines the file sequence number (last digit of the file
name) will increase by one.

REMEMBER, YOU MAY RETURN TO THE
PREVIOUS MENU, MAIN MENU, OR EXIT THE
PROGRAM AT ANY TIME BY PRESSING <ESC>
AND ENTERING THE CORRECT LETTER.
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4444444444444444444444

To Resubmit Monthly Summary Use Reports

Occasionally a diskette containing use report information
may be lost or damaged in transit to the Information
Systems Branch. To resubmit monthly summary pesticide
use reports select Resubmit M.S.P.U.R. from the
M.S.P.U.R. Menu by entering "4" and pressing <Return>.

+333333333333333333333333333313331333133313331333133313331333133313331331331331313131))) »

644444444444444448484444488484444448444444444444444447

MS. P.UR ME NU

5
5
5
5
Add MS.P.U R 5
Change/ Del ete M S. P. U R 5
Downl oad M S. P. U. R 5
Resubmit M.S.P.U.R. 5
Cleanup MS.P.U R Files 5
Exit to Previous Menu 5

5

5

8

CourwWNME

5
5
5
5
5
5
5
5
5
5
5
5
9

AA4A444444444444484444444444444444444444444444444

Pl ease Enter Your Choice: 4

ok % X ok b R X X X b X X X %k b ok ok X X X

1 MONTHLY SUMMARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1

Use Up Arrow or Down Arrow to sel ect option or enter a nunber

ok % X ok b R X X X b X X X %k b ok ok X X X

-333333333333333333333333333333133313331333133313331333133313331333133313331331331II))))-
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The following screen appears:

+333333333333333333333333333333313331333133313313133313331331313313133131333133131333133131))) »

Resubnmit Monthly Sunmary Pesticide Use Reports
VW VY.V V.V VYV V.V V.V VYV V.V.V.V.V.VVV.V.V.V.V.V.V.V.V.V.V.V.V.V.V.V.V.V]

Enter the Batch Nunber :

Report Year : __

Press <Esc> Key to Exit

- This programwi |l transfer all nonthly summary use report data that
mat ches the report year and batch nunber entered on this screen.

% % % b b b b b X X Xk b b b ok X X X X X b ok % X
LN BN BN N R R I I I BN BN BN B N A I 2N 2N N BN BEE BN R NS N I R A

-333333331333333333333333333333313333331333133313331333133313331333133313331333133131))))-

v Enter the BATCH NUMBER and press <Return>.

v Enter the REPORT Y EAR and press <Return>.
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MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

|
R : Resume This Process |
P : Return To Previous Menu |
M: Return To Main Menu |
E: EXit MS.P.UR System |
|
|
|

Choice :

File Nane : C4507931 Total Lines : 3900 Batch No. 7
File Nane : D4507931 Total Lines : 3900 Batch No. 7
Pl ease wait a monent.....
Process conpleted. Press any key.

% % % b b b b b X X Xk b b b ok X X X X % b ok X X
% % % b b b b ok X X Xk b b b ok X X X X X % F ok o % % X

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

NOTE: The batch number will remain the same when
resubmitting data.

v Refer to the downloading section of the manual to proceed
to exit and return to the operating system to copy thefiles
to be sent to the Information Systems Branch.

To resubmit data, you may follow the process above OR
copy thefiles again on another disk ONLY if the files have
not been deleted.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.
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MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

Iy

To Cleanup Monthly Summary P.U.R. Files
44444444444444444444444

To cleanup/remove some of the monthly summary use
reports from the database, select Cleanup M.S.P.U.R. from
the M.S.P.U.R. Menu by entering "5" and pressing
<Return>.

233333333333333333333333333133333313331333133313313133313331333133313331331331331311))) 5

1 MONTHLY SUMMARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1

644444444444444448484444488484444448444444444444444447

MS. P.UR ME NU

Add MS.P.U R

Change/ Del ete M S. P. U R
Downl oad M S. P. U. R
Resubmt MS. P. U R
Cleanup M_S.P_U.R. Files
Exit to Previous Menu

SaRrwNhE

5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
5 5
9 8

YV V.V V.Y V.Y V.Y V.YV V. V.V V. V.. V.Y V.V V.V V.V V.V.V.V.V.V.V.V.V.V.V.V.V.V.V.V.V. V.V
Pl ease Enter Your Choice: 5

Use Up Arrow or Down Arrow to sel ect option or enter a nunber

ok % X ok b b X X b R X X X %k F ok ok % X X X +
ok % X ok o R X X o b X X X %k b ok ok % X X X

-333333333333333333333333333333133313331333133313331333133313331333133313331331331II))))-
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SECTION V
MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

% % % b b b b b X X Xk b b b ok X X X X % b ok X X
% % % b b b b ok X X Xk b b b ok X X X X X % F ok o % % X

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

v Enter the appropriate password and press <Return>.
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SECTION V
MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

CLEANUP MONTHLY SUMVARY FI LES
44444444444444444044444444444

R I R I I I R I R I R I I R I I S I R R I I I S

* *
* System BACKUP is recomended before using this feature. *
* *
kkkkkhkkhkkhkhkhkkhkkhkhkhkhkhkhkhkhkkhkhkhkhkhkhkhkhkkhkhkhkhkhkikhkhkkhkhkkhk ki khkhkkkhkhkkk ki kkkkkkkkk**%
Records will be deleted from: __ - __ (Mnth used - Year Used)
thru: __ - __ (Month used - Year Used)

Press <Esc> key to exit

% % % b b b b b X X Xk b b b ok X X X X % b ok X X
% % % b b b b ok X X Xk b b b ok X X X X X % F ok o % % X

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

v Enter the month to begin the deletion and press <Return>.
v Enter the year to begin the deletion and press <Return>.

v Enter the month to end the deletion and press <Return>.
v

Enter the year to end the deletion and press <Return>.
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SECTION V
MONTHLY SUMMARY PESTICIDE USE PROGRAM 10/01/93

The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

CLEANUP MONTHLY SUMVARY FI LES
44444444444444444044444444444

R I R I I I R I R I R I I R I I S I R R I I I S

* *
* System BACKUP is recomended before using this feature. *
* *
kkkkkhkkhkkhkhkhkkhkkhkhkhkhkhkhkhkhkkhkhkhkhkhkhkhkhkkhkhkhkhkhkikhkhkkhkhkkhk ki khkhkkkhkhkkk ki kkkkkkkkk**%
Records will be deleted from: __ - __ (Mnth used - Year Used)
thru: __ - __ (Month used - Year Used)

Press <Esc> key to exit

Check MBPUR. LOG file the del eted records.

% % % b b b b b X X Xk b b b ok X X X X % b ok X X
% % % b b b b ok X X Xk b b b ok X X X X X % F ok o % % X

Process conpleted. Press any key.

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

The records that have been deleted will be automatically
sent to atext file named MSPUR.LOG. The file may be
retrieved through your word processing area as a non-
document.

v Press <Esc> to exit the program.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.
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SECTION VI
MONTHLY SUMMARY LICENSEE FILE 10/01/93

Purpose

4444444

The purpose of the Monthly Summary
Licensee section isto provide the necessary
tools for the staff of each County Agricultura
Commissioner to meet the some of the legal
mandates for monthly summary pesticide
usage within California. In this portion of the
program, licensee information is entered and
stored to be used when entering monthly
summary pesticide use reports.

This section will provide step-by-step
instructions for adding monthly summary licensee information to the system, updating or
correcting information, and cleaning up the licensee files.

Iy

Adding/Updating Monthly Summary Licensee

Information

44444444444444444444444

To enter licensee information to the database, use <Space
Bar> to highlight M.S. Licensee Menu on the Main Menu
and press <Return>.

233333333333333333333333333133333313331333133313313133313331333133313331331331331311))) 5

1 MONTHLY SUMMARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1
1 SHASTA COUNTY Version 1.0 1

eIy rrErrRrNIINIIIIEIIIIrIIIIIIIL:
6444444444444444444444447
5 MAI N MENU 5
94444444444 ;4444444444448

FoF X X % % ok ok ok % X X X

5
5
644444444448444444884444448844444848844444884444444444444447
5 5
644444444=444444444444447 644444444444=4444444447*
5 MS. P.U R MNJ 5 5 M.S. LICENSEE MENU 5=
9444444444444444444444448 94444444444444444444448*

Move space bar to select an option then press Return key
Press Esc key to exit

FoF X X X %k R X X o % ok ok ok X X X X % % +

X X X % % %

-32333333333333333333333333333333333333333333333133313133131331333133313331333131I1))))-

The following menu appears:
*3223333333333333131333331333131311331313131313133331313131313333131313113331113131331111311)))))»

* frprrrprrprppnprRNNNNNNNNNRNNNRNNNRNNRNNNRNNNNNNNNNNNNNNNNNNRNNINNINNNGLAR *

> I MONTHLY SUMVARY PESTI Cl DE USE REPORT PROGRAM Date 10/01/93 1 >
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SECTION VI
MONTHLY SUMMARY LICENSEE FILE 10/01/93

1 SHASTA COUNTY Version 1.0 1

6A444444444444444444440440440440440440444444444447
M S. LI CENSEE MENU

2. Ceanup MS. Licensee File

5 5
5 5
5 5
5 5
5 1. Add/Update M.S. Licensee Information 5
5 5
5 3. Exit to Previous Menu 5
5 5
9 8

A4444444404404404404004004040404404404444444444444

Pl ease Enter Your Choice: 1

Use Up Arrow or Down Arrow to sel ect option or enter a nunber

LI N B N B I I I R BN BN R N B R B B B
% % % b b o ok ok X X X % X X X X X % ok %} %

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

To begin adding monthly summary licensee information,
choose Enter/Update M.S. Licensee Information from
the M.S. Licensee Menu by entering "1" and pressing
<Return>.
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SECTION VI
MONTHLY SUMMARY LICENSEE FILE 10/01/93

The following screen appears:

+33333333333333333333333333333331333333133313331331333133313331333133313331333133313)))) »
ADD/ UPDATE M S. LI CENSEE REFERENCE FI LE

Lic No. < >

Permt Number : Regi stration Date :

Li cense Type :

Fi rm Nane :

Attention :

Addr ess :

Cty : State_ Zip Code :
Phone : Fax:

|

| <Tab> : Find Info. | <Ctrl Ws :Save Rec. |[<Ctrl A> : dear Screen|
| <Ctrl N> : Find Next | <Ctrl D> :Del. Rec. | <Esc> : Exit |
|<Ctrl B> : Find Previous| | |

LI N B B I I I N B B B O N I RN BN N
% % b b o ok kX X ok b o ok kX X X X %k % %

=32333333333333333333333313333331313133333313131333333131313131333I331313131333I11131))III)))-
v Enter the LICENSE NUMBER and press <Return>.

v Enter the PERMIT NUMBER, optional, and press
<Return>. A permit number that is not in the permit
database will berejected. Leavethefield blank if you do
not wish to enter a permit number and press <Return>.

If apermit does exist in the database, the Firm Name,
Attention, Address, City, State, Zip Code, and Phone fields
will automatically befilled in.

If the Firm Name, Attention, Address, etc. is automatically
filled in:

v Enter the REGISTRATION DATE and press <Return>.
NOTE: Six digits must be entered by for the

registration date. The slashes between the month, day,
and year will automatically be inserted.
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SECTION VI

MONTHLY SUMMARY LICENSEE FILE 10/01/93

v

Enter the LICENSE TY PE, optional, abbreviating structural
pest control, landscape maintenance, etc. and press
<Return>. If you do not wish to enter a License Type,
leave the field blank and press <Return>.

If all of the information that was automatically filled inis
correct, press <Ctrl W> to save OR press <Return> as
necessary to get to the last field and the information will
automatically be saved.

If the Permit Number is not recognized by the computer OR
if you left the Permit Number blank:

Enter the REGISTRATION DATE, using six digits, and
press <Return>.

NOTE: Six digits must be entered for the registration
date. The slashes between the month, day, and year will
automatically be inserted.

Enter the LICENSE TY PE, optional, abbreviating structural
pest control, landscape maintenance, etc. and press
<Return>. If you do not wish to enter alicense type, leave
blank and press <Return>

Enter the FIRM NAME, optional, and press <Return>.
Enter the name of the person responsible for obtaining the
licenseinthe ATTENTION field, optional, and press

<Return>.

Enter the address where the licensee can be contacted,
optional, and press <Return>.

Enter the CITY where the licensee can be contacted,
optional, and press <Return>.

Enter the STATE where the licensee can be contacted,
optional, and press <Return>.

Monthly Summary Pesticide Use Report User's Manual

Department of Pesticide Regulation

Vi-4
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MONTHLY SUMMARY LICENSEE FILE 10/01/93

v

v

Enter the ZIP CODE where the licensee can be contacted,
optional, and press <Return>.

Enter the TELEPHONE NUMBER, optional, by entering
the zip code and phone number or omit the zip code and
just enter the seven digit phone number and press
<Return>.

NOTE: ONLY the numbers need to be entered. The
parentheses around the zip and the dash between the
prefix and the last four digits will be entered
automatically. However, you may enter them if you
wish.

Enter the FAX NUMBER, optional, following the process
above for entering a telephone number and press
<Return>.

The licensee information will automatically be saved.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.
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SECTION VI
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To Update a Monthly Summary Licensee File
))NNNIIINIIN))

From the M.S. Licensee Menu select Enter/Update M.S.
Licensee Information by selecting "1" and pressing
<Return>.

The following screen appears:

+333333333333333333333333333333313331333133313313331333133313331333133313331333133313)))) »
ADD/ UPDATE M S. LI CENSEE REFERENCE FI LE

Lic No. < >

Permt Number : Regi stration Date :

Li cense Type :

Fi rm Nane :

Attention :

Addr ess :

Cty : State_ Zip Code :
Phone : Fax:

| <Tab> : Find Info. | <Ctrl W :Save Rec. |[<Ctrl A> : O ear Screen|
| <Ctrl N> : Find Next | <Ctrl D> :Del. Rec. | <Esc> : Exit |
| <Ctrl B> : Find Previous| | |

LI N B N R I I I N B B B N N N N R I N
% % b b o R kX X ok b b ok kX X X X % b % %

-2233333333333333331331333311313333331131313333111313133331113133333111I33III111IIII))))))-
v Enter the LICENSE NUMBER that you wish to make

updates to and press <Return>. All of theinformation
entered for that license will be displayed on the screen.

v Press <Return> until you reach the field you wish to
change. Enter the desired changes and press <Return>.
Repeat the process to make any other changes.
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When all corrections have been made, press <Ctrl W> to
save the information.

v To return to the M.S.P.U.R. Menu, press <Esc>.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND

ENTERING THE CORRECT LETTER.

To Delete A M.S. Licensee File
)NNNIINIIIN)

v Follow the process from the previous section to bring the
appropriate M.S. licensee file to the screen, instead of
changing any information, press <Ctrl D>.

The following message will appear at the bottom of the
screen: "Delete information above (Y/N)?"

v Press"Y" and the information will be deleted from the
database.

v Press"N" to cancel the function.
Press <Esc> to return to the M.S. Licensee Menu.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.

To Cleanup Monthly Summary Licensee Files
444444444444444444444444

On occasion licensee's may not renew alicense and will
need to be deleted from your records to keep them current.
To cleanup your licensee files, choose Cleanup M.S.
Licensee Files from the M.S. Licensee Menu by entering
"2" and pressing <Return>.
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The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

% % % b b b b b X X Xk b b b ok X X X X % b ok X X
% % % b b b b ok X X Xk b b b ok X X X X X % F ok o % % X

-333333333333331333333333333333313333331333133313331333133313331333133313331333133131))))-

v Enter the appropriate password and press <Return>.
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SECTION VI
MONTHLY SUMMARY LICENSEE FILE 10/01/93

The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

CLEANUP M S. LI CENSEE FI LE
44444444444444444444444444

EE R I R R I R O I R I S I O R O R

* *
* System BACKUP is recommended before using this feature *
* *
kkhkhkkhkhkkhkhkkhkhkhkkhkhkkhkhkkhkhkkhkhkkhkdhhdhdhkhkhkhkkhkhkhkhhkdkhkdkhdhkhkhkhkkhkhhkhhkdkdrdhkhrkhkhkhhkhdkxdxx
Records will be deleted from: (Regi stration Date)

thru : (Regi stration Date)

Press <Esc> key to exit

% % b b b ok b X X X % b o R ok X X X X % %
LN BN B N E N N I I RN BN BT BN S R N N I I BN BN NN NN

-33333333333333333333333333333313333331333133313331333133313331333133313331333133131)I))-

v Enter the month, day, and year (MM/DD/YY) to begin the
deletion and press <Return>.

NOTE: Six digits must be entered for the registration
dates. The slashes between the month, day, and year will
automatically be entered for you.

v Enter the month, day, and year (MM/DD/YY) to end the
deletion and press <Return>.
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The following screen appears:
+33333333333333333333331333131333333331313133333313131313333331313131333I31313131133I31111))))»

CLEANUP M S. LI CENSEE FI LE
44444444444444444444444444

EE R I R R I R O I R I S I O R O R

* *
* System BACKUP is recommended before using this feature *
* *

R I R R I I R I R I I S R I O R I O

Records will be deleted from: 12/01/93(Regi stration Date)
thru : 12/31/95(Registration Date)

Press <Esc> key to exit

Check MBLIC. LOG file for the |icenses that have been del et ed.

Process conpleted. Press any key.

% % % b b b b ok X X Xk b o R ok X X X X X % %
LN BN B N E N N I I RN BN BT BN S R N N I I BN BN NN NN

3333333330303 333333030303033333303 0303303030303 3D
The records/licenses that have been deleted will be

automatically sent to atext file name MSLIC.LOG. The
file may be retrieved through your word processing area as
a non-document.

v Press <Esc> to exit the program.

NOTE: YOU MAY RETURN TO THE PREVIOUS
MENU, MAIN MENU, OR EXIT THE PROGRAM AT
ANY TIME BY PRESSING <ESC> AND ENTERING
THE CORRECT LETTER.
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